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[bookmark: _Hlk178778409]TERMS OF REFERENCE
(INDIVIDUAL CONSULTANT)
 
FINANCIAL SPECIALIST 

Institution:		Ministry of Finance 
Country: 		Belize 
Project: 	Belize Blue Cities and Beyond Project
Process ID:		BZ-CEU-460482-CS-INDV-2
Duty Station:		Ministry of Finance, Belmopan, Belize (In Office) 
Deadline: 		September 15; 10:00 a.m. (Local Belize Time) 
 
1. [bookmark: _Hlk178779201]BACKGROUND
The Government of Belize (GOB), with support from the Inter-American Development Bank (IDB), has established a Central Executing Unit (CEU) within the Ministry of Finance as a structure to contribute to the effective delivery of the development goals outlined in Belize’s Medium-Term Development Strategy, 2022-2026 (MTDS) through project implementation.

The CEU is responsible for the coordination and implementation of various loan and grant projects and serves as the primary point of contact for all stakeholders involved in each project under its management. This centralized unit provides an efficient and effective way to facilitate project management, ensuring that all phases are completed on time and on budget. 

All CEU staff, including the position of Financial Specialist, will be actively engaged in the coordination and management of all projects under the unit, ensuring consistent oversight and support across CEU’s project portfolio.

2. PROJECT DESCRIPTION
The Government of Belize received a loan from the World Bank for the execution of a five-year project - Belize Blue Cities and Beyond Project.  This Project will form part of the CEU’s Portfolio of Projects.The Belize Blue Cities and Beyond Project aims to improve Belize's management capacity for sustainable coastal and blue economy development, increase safe water supply and reduce land-based pollution discharges at targeted urban areas, and in case of an Eligible Crisis or Emergency, to respond promptly and effectively to it. It addresses urban and coastal environmental challenges, including unregulated development, land-based pollution, and ecosystem degradation, The project seeks to enhance municipal infrastructure such as water and sanitation, waste management, and coastal protection to support Belize’s long-term blue economy sustainability. It is composed of four components:  components: 1- Policy Development and Capacity Building; 2- Water, Sanitation and Waste Management; 3- Project Management and 4- contingency emergency component.

The CEU will be the lead implementing agency for the project, managing the overall project coordination and implementation of the activities. A Project Steering Committee (PSC) will be established to coordinate project preparation and implementation. For technical Activities, a Technical Working Group (TWG) will be established with related stakeholders to supervise the technical requirements of such activities. The CEU will ensure close coordination with the relevant line ministries and the existing PIU of the BWS in managing the water and sanitation investment component of the project, while also working closely with the beneficiary line ministries to oversee the other project components.

3. [bookmark: _Hlk178779229]OBJECTIVE AND SCOPE OF WORK
[bookmark: _Hlk193889734][bookmark: _Hlk158368953]The Financial Specialist will be responsible for the financial planning, accounting, and reporting of assigned projects, ensuring compliance with the Multilateral Development Banks’s fiduciary requirements and GOB financial regulations. The role includes supporting budget execution, accounting and financial reporting, internal control procedures, and audit coordination for the effective implementation of project activities.

4. [bookmark: _Hlk178779274]RESPONSIBILITIES/ACTIVITIES
[bookmark: _Hlk193889771]	The primary responsibilities of the Financial Specialist are as follows:

Financial Planning & Budget Management
· Assist in the preparation of the Annual Operational Plans (AOP), ensuring budgets align with project priorities.
· Develop and maintain a budget tracking system, identifying variances and recommending adjustments as needed.
· Monitor project cash flow and expenditures, ensuring alignment with funding agreements and disbursement schedules.

Financial Transactions & Reporting
· Process payments to suppliers of goods and services in accordance with contract provisions.
· Maintain Smart Stream and QuickBooks accounting records, ensuring consistency with Ministry of Finance guidelines.
· Prepare and submit monthly, quarterly, and annual financial reports, detailing expenditures, budget utilization, and variances.
· Ensure the timely reconciliation of project bank accounts and replenishment.
· Ensure timely submission of quarterly unaudited interim financial reports (IFRs) and annual audited financial statements to the World Bank in accordance with the financing agreement.

Internal Controls & Compliance
· Establish and maintain robust financial controls to ensure compliance with GOB and World Bank fiduciary requirments.
· Maintain an organized documentation system to track financial transactions, contracts, and approvals.
· Collaborate with the Procurement Specialist to oversee financial aspects of contract execution.

Audit Coordination & Risk Management
· Coordinate internal and external audits, ensuring financial records and documents are audit-ready.
· Support the project coordinator in implementing corrective actions based on audit recommendations, and MoF senior management directives.
· Identify financial risks, cost overruns, or compliance gaps and propose mitigation strategies.

Asset & Procurement Financial Oversight
· Maintain financial records of fixed assets purchased under project funds. This includes the maintenance of a fixed assets register and inventory register.
· Ensure accurate registration, depreciation tracking, and disposal authorization for assets in compliance with GOB regulations.
· Support procurement planning and budget allocation, ensuring financial oversight of contracts and expenditures.
4. Key Outputs/Deliverables 
a. [bookmark: _Hlk193889810]Annual Operational Plan (AOP) – Assist in preparing and updating annually.
b. Budget vs. Actual figures – Monthly tracking of expenditures and variance analysis.
c. Financial Reports – Quarterly and annual financial statements and analysis, and timely submission of IFRs.
d. Audit Compliance Reports – timely submission of annual audited financial statements and addressing audit findings and implementing recommendations.
e. Contract Financial Oversight Reports – Ensuring costs estimates of procurement activities and contracts alignment with approved budget allocations.
f. Maintenance of Bank Accounts & Bank Reconciliations – Monthly bank reconciliations, and monitoring of bank accounts.
g. Asset Financial Records – Maintaining updated records of project-financed fixed assets (fixed assets register and inventory register).

5. [bookmark: _Hlk4073688]QUALIFICATION AND EXPERIENCE
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[bookmark: _Hlk193375749]Academic Qualifications:
· A bachelor’s degree in Accounting, Finance, Public Administration, or a related field is required.
· A master’s degree (or higher) in Accounting, Finance, Public Administration, or a related field will be considered an asset.

General Experience
· A minimum of three (3) years, at any level in financial management, accounting, budgeting, or related areas.

Specific Experience
· A minimum of two (2) years’ experience in managing finances in accordance with established financial guidelines within private and/or public sector.
· A minimum of one (1) year of experience in managing finances for internationally funded projects through World Bank, IDB, CDB, and other related funding agencies.
· Working experience in accounting/financial software, such as QuickBooks, or other relevant systems.
[bookmark: _Hlk4073706]
6. REPORTING RESPONSIBILITY
[bookmark: _Hlk193375788]The Financial Specialist will report directly to the Director of the CEU and work closely with project managers, auditors, other CEU finance officers, and procurement specialists.

7. SALARY RANGE
[bookmark: _Hlk193375806]Range of BZD 55,000 – 65,000 per annum, based on qualifications and experience. Along with gratuity and allowances. 

8. DURATION
[bookmark: _Hlk193881610][bookmark: _Hlk193889937]The contract will be for an initial period of 24 months and may be renewed based on the satisfactory performance of the incumbent’s duties and responsibilities

9. CRITERIA FOR SELECTION
[bookmark: _Hlk193881423]The selection for this contractual position will be in accordance with the Individual Selection method set out in the World Bank Procurement Regulations for Investment Project Financing Borrowers (July 2016, revised February 2025), the procurement policies and best practices of the Government of Belize, and the Policy for the Selection Process Regarding the Hiring of Staff for the Central Executing Unit (effective April 1, 2025). The individual consultant will be selected based on qualifications and experience, determined through the evaluation of CVs (weighted at 70%), followed by professional reference checks for shortlisted candidates. Only those receiving favorable references will be invited to participate in a structured interview (weighted at 30%) to assess their level of knowledge and competence.

10. APPLICATION PROCEDURES:
Application packages should be submitted in English before or on September 15th by 10:00 a.m. (Local Belize Time). Late submissions will not be accepted.

Please note that the required application template should be used and can be obtained online at https://procurement.gov.bz/opportunities/. 

Applications will be accepted either via email (as one PDF file) sent to procurement@ceu.mof.gov.bz , or as two (2) hard copies delivered to the address below, clearly indicating “Financial Specialist - Blue Cities” - Name of Consultant on the envelope or in the subject line of the email.

ATTN: Nayomi Torres
Procurement Specialist 
Central Executing Unit
Ministry of Finance
Sir Edney Cain Building, 2nd Floor, 
Belmopan City, Belize, Central America 
Email: procurement@ceu.mof.gov.bz
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